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Trail Acquisition:  Ready-To-Go Checklist
This Checklist is to be used by the applicant to determine if the Trail Acquisition Project is “Ready-To-Go”.  If you have questions regarding this checklist, please contact your DCNR Regional Advisor.
	Yes
	

	 FORMCHECKBOX 

	Contacted Regional Advisor

	 FORMCHECKBOX 

	Eligible Applicant

	 FORMCHECKBOX 

	Appropriate Applicant

	 FORMCHECKBOX 

	Eligible project

	 FORMCHECKBOX 

	Clear, concise, and detailed project description included

	 FORMCHECKBOX 

	County/Municipal Notification Letter(s) provided

	 FORMCHECKBOX 

	Draft sales or easement agreement, if available

	 FORMCHECKBOX 

	Reviewed the sample land acquisition project timeline at the following link http://www.dcnr.state.pa.us/cs/groups/public/documents/document/dcnr_009424.pdf and agree the project can be completed within 3 years from date of grant award

	 FORMCHECKBOX 

	Match secured:  If match from sources other than applicant, commitment letters provided from those providing match

	 FORMCHECKBOX 

	Detailed list of eligible cash match and/or donated land value

	 FORMCHECKBOX 

	Realistic, accurate, and detailed cost estimate/budget, including any land donation value, included

	 FORMCHECKBOX 

	Accurate project site location map(s) and identification of parcel(s) being acquired, including acreage and boundaries, provided

	 FORMCHECKBOX 

	Clearly describe if the purchase is an easement, fee simple, or a combination, and outline the specific rights to be acquired and any rights severed from the property by past or proposed transactions

	 FORMCHECKBOX 

	Ownership of the property determined 

	 FORMCHECKBOX 

	Completed Public Value and Use Form to include mapping, details of the public value, and signature(s) by the land owner(s) agreeing to the terms

	 FORMCHECKBOX 

	Full appraisal report conforming to Uniform Standards of Professional Appraisal Practice (USPAP) by a state certified General Real Estate Appraiser for the land defined in the project scope and any donated parcels.  Appraisal must be ordered by and prepared for the applicant.  Appraisal requirements: http://www.dcnr.state.pa.us/brc/elibrary/forms/acquisitionforms/index.htm

	 FORMCHECKBOX 

	Property has no known environmental hazards 

	 FORMCHECKBOX 

	PNDI review completed, receipt is provided

	 FORMCHECKBOX 

	When circumstances warrant a “Waiver of Retroactivity”:  Applicant submitted a formal written request to DCNR Central Office and contacted the appropriate staff person

	 FORMCHECKBOX 

	Properly completed Resolution Page 

	 FORMCHECKBOX 

	Properly completed Grant Agreement Signature Page with original signatures (must be mailed to the Grants Customer Service Center)


